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INOACHUTEJBHASA 3AIINCKA

Hacrosimas mporpamma npencraBiiseT co00i COBOKYITHOCTh TpeOOBaHUM, 00s13aTENBHBIX TTPH
pea3anuy MporpaMMbl TOMOTHUTETLHOTO MPOPECCHOHAIBHOTO 00Pa30BaHMSI MTOBBIIIICHUS
kBanudukanuu «Begenune o0Iero BOMHCKOro y4eTa pabOTHUKOB opranu3anumny. Hacrosias
nmporpaMmma paspaboTaHa Ha OCHOBaHHH (peiepabHBIX TPeOOBaHMIA K MPOTPaMMaM MOBBIIICHUS
KBATU(UKAINH CTICIIHATMCTOB CIICIIMATINCTAMU ABTOHOMHON HEKOMMEPUYECKON OpraHU3aliH
JIOTIOJTHUTENBHOTO TIpoheccuonanbHoro oopazoBanus «Yuebnsiit ieHTp CKb Kontyp» (manee
— AHO AI1O «YueOnsrit uentp CKb Kontyp»).

[IpaBo Ha peanu3anuio JONOIHUTEIBHOM 00pa30BaTENIbHOM IPOrPaMMBbI TOBBILICHNE
kBasinukanuu «BeneHue o01ero BOMHCKOro yuera pabOTHUKOB OpraHU3alumy,
pa3paboTaHHOI Ha OCHOBaHUU (ellepaIbHbIX CTAHIAPTOB, UMEET 00pa30BaTEIbHbBIN LIEHTP IpU
HaJIMYUU COOTBETCTBYIOLLEH JINLIEH3UH.

Henn:

- (opMupoBaHUE 3HAHUI U HaBBIKOB 10 BOIIPOCAM IPUMEHEHUS TPYAOBOIO
3aKOHOJATEeNbCTBA, BEICHHs KaJ[pOBOTO JEIONPOU3BOICTBA, 00ECIIeUeHUs
JIOKYMEHTO000pOTa M0 YUETy U JIBUKEHHUIO KaJpOB;

= IHPaKTUYCCKas IMOArOTOBKA JJIA BBIITIOJITHCHHUA pa60T 10 BEACHUIO ,Z[OKyMCHTOO60pOTa npu
BEACHUHU O6III€FO BOMHCKOI'O YU€Ta B OpraHu3anuu.

Kareropus caymareseii:
- PYKOBOJUTEIIO CTPYKTYpPHOIO IOJPa3/eJICHUS;
- IUPEKTOpY IO NEPCOHAY;
- PYKOBOJUTEIIO OT/EJA IEPCOHANA;
- BEAylIEMY CIELHAIUCTY 110 KaJpOBOMY JIEJIO0IPOU3BOJCTBY;
- HavyaJIbHUKY OTJIeNa KaJpoB
Oprann3anMoHHO-NeIArOrHYecKne yCJI0BHUs

OO6pa3zoBaTeNBHBIN MPOIIECC OCYIIECTRBISIETCS HA OCHOBAHUH YYEOHOTO TIaHa
U PETJIaMEHTUPYETCS pacluCaHUeM 3aHITHH ISl KaKI0W y4eOHOM IPyIIIbL.

Cpoxk ooyuenus: 20/2/0,5 (uac, Hen. mec.).

Pexxum 3ansTun: 11 yacoB camocTosarensHOro 00ydeHus, 9 yacoB paboThl Ha 00pa30BaTENBHOM
OHJIaH-TIIIaThOpME.

®opma 00y4eHHUsI: 320YHAsI C UCTIOJIB30BAHUEM JMCTAHIIMOHHBIX 00pPa30BaTEIbHBIX
TEXHOJIOT U, 3JIEKTPOHHOIO 00yUYEeHHUS.

Bospacr caymareseii: 18 et u crapuue.



XapakTepucTuka npogeccCuoHAIbHOM JAesITeJIbHOCTH ciayliaTesiei
O6nacTh MpodeCcCHOHANBHON JAEITeTFHOCTH CITYIIATEIICH:

- BEJICHHE KaJpOBOTO JIEJIOMPOU3BOJICTBA;

- BeJeHue OOIIero BOMHCKOTO yueTa B OpraHu3aluu;

- obecrieueHne TOKyMEHTOO0OpOTa M0 YUYETy U IBKEHUIO KaJpOB.

Crierimanuct 1o BeJIEHUIO KaIpOBOTO JIEJIONPOU3BOICTBA TOTOBUTCS K CIEAYIOIIUM BUAAM
NeSITeNIbHOCTU: OpraHU3aIus BeACHHs 00I1ero BOMHCKOTO y4eTa B OpraHu3alliH,
B33HMOII€I71CTBPIC C BOCHHBIMU KOMHCCapuaTamu, O(i)OpMJIeHI/Ie npucma, YBOJIbHCHUA, IICPCBOJAA
BOCHHOOOSI3aHHBIX TpakJaH, paboTa ¢ MOBECTKAaMH, CO3/IaHUE IITaba OMOBEIIEeHUSs, MPOoIleTypa
OpOHHMPOBAHUS C YIETOM TPeOOBaHUH JCHCTBYIONIETO 3aKOHOIaTeIbcTBa PD.

TpeOoBanusi K pe3yJbTaTaM 0CBOEHMS JONOJHUTEIbHOI MPodeccuoHAIbHOM
o0pa3oBaTe/IbHOI NPOrpaMMbl

Cneyuanucm no 6e0eHur0 Kaoposozo 0ej10npou3e00Ccmea 00axceH 00aad0ams 00uuUMU
KoMnemeHyuamu, 6Ka04aouumu 6 cedsa cnoCOOHOCmb:

- IloHumaTh CyHIIHOCTB M COLMANBHYIO 3HAYUMOCTb CBOCH Mpodeccu, NposIBIIATH K HEH
YCTOWYMBBINA UHTEPEC.

- OpFaHI/ISOBBIBaTB CO6CTB€HHYIO ACATCIIBHOCTD, BBI6I/IpaTL THUIIOBBIC MCTOJbI 1 CII0COOBI
BBITIOJTHCHHUA HpO(l)GCCI/IOHaJII)HbIX 3aaa4d, OICHUBATh UX B(b(l)eKTI/IBHOCTI) " Ka4€CTBO.

- HpI/IHI/IMaTb PCUICHUA B CTAHAAPTHBIX U HCCTAHAAPTHBIX CUTyallUusdaX U HCCTHU 3a HUX
OTBCTCTBCHHOCTh.

- OcymIecTBIIATh MOKUCK U MCIIONIb30BaHHE WHPOPMAIIUU, HEOOXOUMOM ISt
3¢ (HEKTUBHOTO BBITIOIHCHHS MPO(EeCCHOHABHBIX 331a4, TPO(HEeCCHOHATEHOTO U
JMYHOCTHOTO Pa3BUTHSI.

- Paborartp B KOJIIEKTHBE U KOMaHAE, 3PPEKTUBHO 0OMATHCS C KOJUIETaMH,
PYKOBOJICTBOM, ITOTPEOUTEIISIMHU.

- OpuEHTHPOBATHCS B YCIOBHSIX YaCTOW CMEHBI TEXHOJIOTHI B PO ECCHOHATBHON
JIeATEIbHOCTH.

- Pa3BuBatrh KyJIbTypy MEXJIMYHOCTHOTO OOIIEHUS, B3aUMOICUCTBUS MEXKIY JIOIbMU,
YCTaHABIMBAThH IICUXOJIOTMYECKUE KOHTAKTHI C YUETOM MEXKYJIbTYPHBIX U STHUYECKUX
pa3JIMYnid.

Cneyuanucm no 6e0eHur0 Kaoposozo 0e10nPouU3e00Ccmea 00X ceH 00aadams
npogheccuonanvHbIMu KOMREMEHYUAMU, COOMEEMCMEYIOUUMU OCHOBHBIM 6UOAM
npogheccuonanvHoil deamenvHocmu:

- CIOCOOHOCTH KBaJII/I(l)I/IIlI/IpOBaHHO H3y4aTb, TOJKOBATh U IPUMCHATH HA MPAKTHUKE
IMMOJIOKCHMA HOPMATHBHBIX IIPABOBLIX dKTOB B C(bepe Tpyaa,

- TOTOBHOCTH K BBITIOJIHEHHIO JOKHOCTHBIX 00S3aHHOCTEN 1O OCYIIECTBICHUIO
JIeATEILHOCTH B cepe Tpyaa: BeJAeHUE JOKYMEHTAIIMH 110 KaJpOBOi padoTe,
CHUCTEMaTH3aIlus U aHAIU3 JOKYMEHTAIMH 10 KaJpoBOi paboTe; mprUMEeHEHUE
HOPMATHBHBIX MTPABOBBIX aKTOB M METOJUYCCKUX PEKOMEHAAINI; oOecrieueHne KauecTBa
BEJICHUS KaJpOBOM pabOTHI,

- CHOCOOHOCTH 0OECIeYMBaTh COOJIIOICHIE TPEOOBAaHUH TPYOBOTO 3aKOHOAATEIHCTBA
PO;



- CIOCOOHOCTDH MCIOJIL30BATh MOMyUEHHbIC 3HAHUS B MMPAKTHUECKOH padoTe:
CHUCTEMaTHU3UPOBATh U aHAJIM3UPOBATH HOPMATUBHBIE TPEOOBAHUS K BEACHUIO KaJPOBOTO
y4era.

Ju1s1 peanu3anuy nNporpaMMsl 3a1eiiCTBOBAH CJeYIOIIHMHA KaApPOBbIi NOTEHIHAJI:

- IlpenoaaBaTesin yueOHBIX TUCHHUILINH — 0OecrednBaeTCsl HEOOXOAUMBII YPOBEHb
KOMIIETEHIIMHU MTPENOaBaTebCKOI0 COCTaBa, BKIIIOUYAIOLINI BhICIIEe 0Opa3oBaHue
B 00J1aCTH COOTBETCTBYIOMICH TUCIUILTUHBI IPOTPAMMBI HITM BhICIIee 00pa3oBaHKe
B MHOW 00JIaCTH U CTaXX MPENoJaBaHus 10 U3y4aeMOll TEMATUKE HE MEHEE TPpeEX JIET;
MCIIOJIb30BaHUE MPU U3YUYECHUHU AUCUUILINH MPOrpamMMbl 3((GEKTUBHBIX METOIUK
IIPEToAaBaHMsl, IPEAINOJIaralolNX BbIIOIHEHUE CIIyIIATENsIMU IPAaKTUUECKUX 3aJaHUH.

- AIMMHHCTPATHBHBIN MEPCOHAJ — O0ECIICYMBAET yCIOBUSA IS 2P (HEKTUBHON pabOTHI
MearornIecKoro KOJUIEKTHBA, OCYIIECTBIIICT KOHTPOJIb U TEKYIIYI0 OPTaHU3AIIHOHHYO
pabory;

-  HHpopMauHOHHO-TEXHOJIOTHYECKHH MepcoHa — obecreunBaeT (yHKIMOHUPOBAHUE
MHGOPMAIIMOHHON CTPYKTYPHI (BKIIIOUAsi PEMOHT TEXHUKHU, 000PYI0BaHUS, MAKETOB
MHOTO TEXHUUYECKOT0 o0ecrieueHus: 00pa3oBaTeIbHOrO Mpoliecca, NoAepKaHue cailTa
Kontyp.l1Ikons! u T.11.).

Copaeprxanue mporpaMmbl IOBBIIIEHNS KBAIU(DUKALIMK ONPEENIeTCs yUeOHbIM IIIAHOM

1 KaJICHJApPHBIM YYEOHBIM IpauKOM MTPOrpaMMbl TUCIUTLIAH (MOIyJIeH), TpeOOBaHUSAMU

K UTOTOBOM aTTecTalliy U TpeOOBaHUAMHU K YPOBHIO MOJITOTOBKH JIMII, YCHIEIITHO OCBOMBIIINX
[Iporpammy.

Texymuii KOHTPOJIb 3HAHMIT TTPOBOAUTCS B (DopMe HAOIIOIEHUS 32 PabOTOH CliTymIaTenei
Y KOHTPOJIS UX aKTUBHOCTH Ha 00pa3oBaTebHOM Tu1aTopMe, IpOBEPOYHOTO TECTUPOBAHUSI.

IIpoMe:RyTOYHBII KOHTPOJIb 3HAHMH, [TOJIYYEHHBIX CIIYIIATESIMU IIOCPEICTBOM
CaMOCTOSITETILHOTO 00yUYeHHs (OCBOCHUS YaCTH 00pa30BaTEIbHOM MTPOrpaMMBbl), IPOBOJUTCS
B BHUJIE TECTUPOBAHUSI.

Hrorosas arrecramus 1o HporpaMMe IMPOBOOUTCA B (1)OpMC TCCTUPOBAHUA U JOJIPKHA BBISIBUTDH
TCOPCTUUCCKYIO U MPAKTUYCCKYIO IMOATOTOBKY CIICLIMATIUCTA

CJ'IYH_IaTeJ'IB JAOITyCKACTCs K UTOTOBOU aTTCCTAallMU ITOCJIC CaMOCTOATCIIbHOI'O U3YUYCHUA
JUCHUIIIINH HpOFpaMMLI B 06’I)CM€, npeayCMOTpCHHOM JJIA 00s13aTEIIbHBIX CAMOCTOSTCIIBHBIX
3aHATHH U HO,Z[TBepI[I/IBI_HI/Iﬁ CaMOCTOATCIIbHOC U3YUCHHUC cnaqeﬁ IIOYPOUYHBIX TCCTOB.

JIuna, ocBouBre [IporpaMmy 1 yCreniHO MPOIIEAIINE UTOTOBYIO aTTECTAINIO, TTOJTYYat0T
YAOCTOBEPEHUE O MOBBIIICHUH KBATH(DUKAIIH.

OuneHoyHbIMH MaTepuagamu 1o [Iporpamme sBiIsAIOTCS GJIOKM KOHTPOJIBHBIX BOIIPOCOB 1O
IMCLUUILUINHAM, (POpMUpyeMble 00pa30BaTENbHOM OpraHnu3alueil U UCTIoNb3yeMble IIPU TEKYIIEM
KOHTpOJIE 3HAHUH (TECTUPOBAHMN) U UTOTOBOM aTTECTAaLUH.

MeToauuecKUMHU MaTepualaMM K HporpaMMe SABJIAIOTCA HOPMATUBHBIC IIPABOBLIC AKThI,
IMMOJIOKCHUSA KOTOPBIX U3YYAROTCA IMTPU OCBOCHHUU AWCIUITIINH HpOFpaMMLI. HepequL
MCTOAUYCCKUX MATCPHATIOB IIPUBOAUTCA B pa60qel71 ImporpamMmme O6p330B3T€J'IBHOI>i OpraHu3aluu.
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KAJIEHJIAPHBIN YYEBHBIN I'PAOUK

Kanenmapusiii rpaduk oOy4deHUs SIBISIETCS TPUMEPHBIM, COCTABIISICTCS ¥ YTBEPKIACTCS TSI
Ka)KJ0M TpyMIIbI.

Cpok ocBoeHwst mporpamMmbl — 2 Heaenu. Hauano oOydenust — 1o Mepe Habopa rpyIIIbL.
[IpumepHbIil pexuM 3aHITUI: 6—8 aKaleMUYECKUX YacoB B JA€Hb. [[poMeKyToUHast U UTOrOBbIE
aTTeCTAllMU MPOBOSTCS COTJIACHO TPaduKy.

II‘IaI/IMeHOBaHI/Ie
Ne . A S| |e|en| =
MoayJiei // iHu A~ |en| || O~ = | ==
PII |1 1 1 |1
Benenue o0uiero
1 BOMHCKOTO y4eTa:
[paBuia, JOKYMEHTHI, CP | N O S O B |
OTYETHOCTH
PI1 1 1 |1
Opranu3zaius padoT mo
b oroseiennro. Pabora ¢
MMOBECTKAMHU BOCHHBIX CP 1 |1 1 |1
KOMHCCapHUaTOB
3 HMTorosas arrecramus PII1 2
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ean: obecnieueHne riry0OKUX 3HAHUM CITyIIaTesiel B 00J1acTH MPUMEHEHHUS TPYI0BOTO
3aKOHOJATEIbCTBA U BEICHUS KAJPOBOTO JECJIONPOU3BOACTBA C YUYETOM JAEHCTBYIOLIETO
3akoHonmarennpcTBa PO.

3amaun:

- BnageTs KynbTypoil MBIIIIEHUS, CIIOCOOHOCTHIO K 0000IIEHUI0, aHAINU3Y, BOCTIPUSATHIO
uH(POPMAITUH, IIOCTAHOBKE IIEITU ¥ BBIOOPY MyTEH ee JOCTHKCHUS.

- AHanu3upoBaTh pabouyIo CUTYAIUIO, OCYIIECTBISATh TEKYIIUN U UTOTOBBIN KOHTPOJIb,
OIICHKY ¥ KOPPEKIINIO0 COOCTBEHHOM JI€ATEIbHOCTH, HECTH OTBETCTBEHHOCTD 32
pe3yNbTaThl CBOEH pabOTHI.

- OcymecTBisATh NOUCK HHDOpPMAIHU, HEOOXOAUMOHN 11 3((HEKTUBHOTO BHITIOTHCHHUS
npodecCHOHAIbHBIX 3a7ad.

MecTo AUCHMIUIMHBI B CTPYKTYpe NPOrpaMMbl

JlucruminHa TO3BOJISIET CITYIIATENISIM H3yYUTh MPaBUIIa U TIOPSIOK BEICHUS KaJIpOBOTO
JICIIOTIPON3BOJICTBA, & TAKXKE 00CCIICUCHHSI IOKYMEHTOO00pOTA 110 YUYETY U IBIKEHUIO KaJpOB
C YYETOM JICUCTBYIOIIETO 3aKOHOIaTeNbCTBA PD.

TpeGoBanus Kk pe3yabTaTaM 0CBOEHUS TUCHHUILIMHBI

B pe3ynbmame oOyuenua oucyuniune cayuwiamenu 001M4CHbL:

3HaTh:
- Tlopsnok odopmieHus, BeJeHHU U XpaHEHUsI JOKYMEHTOB I10 TIEpCOHAIY.
- Tlopsanok ydera IBUKEHUS KaJPOB.
- OCHOBBI JOKyMEHTOO0OPOTa U JOKYMEHTAIIHOHHOTO 00eCTIeueHUsI.

- TexHONOTMM, METOIBI ¥ METOIUKH MTPOBEICHUS aHAIN3A U CUCTEMATHU3AINH JOKYMEHTOB
1 uHbopMaIuu.

- CTpyKTypy OpraHu3aiuu.
- TpynoBoe 3aKOHOAATENBCTBO U MHBIE AKTHI, COJIEPKAIE HOPMBI TPYAOBOTO MPABA.

- OCHOBBI apXMBHOI'O 3aKOHO/IaTEIbCTBA U HOPMAaTUBHBIE ITpaBoBbI€ aKkThl Poccuiickoii
®enepanyy, B 4aCTU BEACHUS JOKYMEHTALUU 110 IEPCOHAILY.

- 3akoHonatenbcTBO Poccuiickoi denepanny o NepcoHaIbHBIX IaHHBIX.

- JlokanbHble HOpMATUBHbBIE aKThl OPTraHU3AIUH, PETYIHPYIOIINE MOPAI0K OhOpMIICHUS
pacnopsiANTENbHBIX U OPraHU3aLMOHHBIX JOKYMEHTOB I10 IEPCOHAITY.

- ba3oBble OCHOBBI HHPOPMATHKHU, CTPYKTYPHOE TOCTPOCHHE HH(PDOPMAITUOHHBIX CHCTEM
1 0COOCHHOCTH PabOThI C HUMH.
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YmMeTh:

Mcnonp30BaTh MOTydYeHHBIE 3HAHNUS B IPAKTUYECKOI padoTe.

Brnanets HaBbIKaMu nipoecCHOHAIBHO U 3P (GEKTUBHO MPUMEHSTH Ha MPAKTUKE
npruoOpeTeHHbIE B rpoliecce 00yUueHHs 3HaHUS M YMEHUS

CTpyKTypa U coJep:kaHue TUCHUTLITUHBI

OO01mmas Tpy10eMKOCTh TUCIUIUTHHEI cocTaBisieT 10 ak. 9acoB (M3 HUX CaMOCTOSITEIIEHOE
U3yYeHHE TEOPETUIECKOTO MaTepruaia — 6 ak. 4acoB, paboTa Ha 00pa30BaTeILHON OHJIAWH-

iatpopme — 4 ak. 4acoB).

n/n

HanmeHnoBanue
pa3nesioB u
JTUCIHHUILINH

Bcero
4acoB

B ToM uncie

CamocroaTeabHas
padora

PaGora na
o0pa3oBaTe/ibHOI
OHJIAMH-
miargopme

dopma
KOHTPOJIS

Benenue o011ero
BOMHCKOIO0 y4yeTa:
npaBmJa,
JAOKYMEHTHI,
OTYETHOCTh

10

3auer

1.1

Opranuzanus

U BEICHUE
paboTomaTensiMu
00111eT0 BOMHCKOT'O
ydera

TectupoBanue

1.2

VYuerHas pabota
IpU BEJACHUU
BOMHCKOT'O y4eTa

TectupoBanue

1.3

Benenue yuyeTHoit
KapTOYKHU

TectupoBanue

1.4

OTYETHOCTE U
OTBETCTBEHHOCTH

TectupoBanue

Tema 1. Begenne 001ero BOMHCKOro y4era: nNpaBuia, A0KyMeHTbI, 0OTYeTHOCTD

¥Ypok 1.1. Opranu3zanusi 4 BeJeHue padoToAaTeIAMHU 001er0 BOMHCKOI0 y4eTa

OO01me noHATUA

Opranuzanus BeIeHUsSI BOMHCKOTO y4deTa y paboToaaTesst
Opranuzanusi OTAEJIBHOIO JEI0NPOU3BOJICTBA M0 BEAECHUIO BOUHCKOTO yueTa
KT0 momnexut nocraHoBKe Ha BOMHCKUI y4eT

Z[OKYMCHTLI BOMHCKOI'O y4CTa

Ypoxk 1.2. YuerHasi padoTa npy BeleHNH BONHCKOI'0 y4eTa
ITpoBepka JOKyMEHTOB MpH ITpHeMe Ha padoTy
JleiicTBust paboTO1aTENS MIPH BBISBIEHUN HECOOII0IEHUS] pAOOTHUKAMM 00s13aHHOCTEN

no BY
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Ypok 1.3. Benenue y4eTHOM KAPTOUKH
¢ Beznenue HOBOM y4eTHON KapTOYKHU
® 3anoJIHEHUE YYETHOW KapTOYKU
¢ Beaenune KapTOTEKH YYETHBIX KapTOUYEK
¢ [lopsaok npoBeneHUs CBEPKU

Ypok 1.4. OT4ETHOCTH U OTBETCTBEHHOCTh
e (CseneHus o MpHUeMe U yBOJbHEHUH paOOTHUKOB. OTUETHOCTH IO HECOBEPIIEHHOJIETHUM
¢ lI3MeHeHue CBEACHUN O CEMEMHOM MOJIOXKEHUHM paOOTHUKA, O MECTE KUTENIBCTBA U T.JI.
¢ Huas oruetHOCTh. OTBETCTBEHHOCTh
¢ Kak NoAroToBUTHCS K IPOBEPKE BOEHHOI'O KOMHUCCapHaTa

12



ABTOHOMHA HEKOMMEPYECKA A OPI'TAHU3AILIA
AOIOJIHUTEJIBHOT'O ITPOPECCHOHAJIBHOT'O OBPA3SOBAHNA
«YUYEBHbLIM HEHTP CKb KOHTYP»

Yr1BEepxkaaro
Hupexrop AHO IIIO
«Yuebuslii nentp CKb Kouryp»

/ 1)

C’.w--“;_.\uﬂ:

1 centsaGps 2023 44 -

Pabouass nporpaMMma y4eOHOMH TUCHHUIINHBI
«Opranusanus padort no onoseuleHu0. Pa6ora ¢ nopectkaMm BOEHHbIX KOMHCCAPHATOB)»
00pa3oBaTeNbHON IPOrPaMMBI JJOMOIHUTEIBHOTO MPO(hecCHoHaIbHOTO 00pa30BaHus

IMoBbimenne KBajaupuKaAUu

BEJEHUE OBIIEI'O BOUHCKOI'O YYETA PABOTHUKOB
OPI'AHM3AIIUAN

Mocksa, 2023 1.
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ean: obecnieueHne riry0OKUX 3HAHUM CITyIIaTesiel B 00J1acTH MPUMEHEHHUS TPYI0BOTO
3aKOHOJATEIbCTBA U BEICHUS KAJPOBOTO JECJIONPOU3BOACTBA C YUYETOM JAEHCTBYIOLIETO
3akoHonmarennpcTBa PO.

3amaun:

- BnageTs KynbTypoil MBIIIIEHUS, CIIOCOOHOCTHIO K 0000IIEHUI0, aHAINU3Y, BOCTIPUSATHIO
uH(POPMAITUH, IIOCTAHOBKE IIEITU ¥ BBIOOPY MyTEH ee JOCTHKCHUS.

- AHanu3upoBaTh pabouyIo CUTYAIUIO, OCYIIECTBISATh TEKYIIUN U UTOTOBBIN KOHTPOJIb,
OIICHKY ¥ KOPPEKIINIO0 COOCTBEHHOM JI€ATEIbHOCTH, HECTH OTBETCTBEHHOCTD 32
pe3yNbTaThl CBOEH pabOTHI.

- OcymecTBisATh NOUCK HHDOpPMAIHU, HEOOXOAUMOHN 11 3((HEKTUBHOTO BHITIOTHCHHUS
npodecCHOHAIbHBIX 3a7ad.

MecTo AUCHMIUIMHBI B CTPYKTYpe NPOrpaMMbl

JlucruminHa TO3BOJISIET CITYIIATENISIM H3yYUTh MPaBUIIa U TIOPSIOK BEICHUS KaJIpOBOTO
JICIIOTIPON3BOJICTBA, & TAKXKE 00CCIICUCHHSI IOKYMEHTOO00pOTA 110 YUYETY U IBIKEHUIO KaJpOB
C YYETOM JICUCTBYIOIIETO 3aKOHOIaTeNbCTBA PD.

TpeGoBanus Kk pe3yabTaTaM 0CBOEHUS TUCHHUILIMHBI

B pe3ynbmame oOyuenua oucyuniune cayuwiamenu 001M4CHbL:

3HaTh:
- Tlopsnok odopmieHus, BeJeHHU U XpaHEHUsI JOKYMEHTOB I10 TIEpCOHAIY.
- Tlopsanok ydera IBUKEHUS KaJPOB.
- OCHOBBI JOKyMEHTOO0OPOTa U JOKYMEHTAIIHOHHOTO 00eCTIeueHUsI.

- TexHONOTMM, METOIBI ¥ METOIUKH MTPOBEICHUS aHAIN3A U CUCTEMATHU3AINH JOKYMEHTOB
1 uHbopMaIuu.

- CTpyKTypy OpraHu3aiuu.
- TpynoBoe 3aKOHOAATENBCTBO U MHBIE AKTHI, COJIEPKAIE HOPMBI TPYAOBOTO MPABA.

- OCHOBBI apXMBHOI'O 3aKOHO/IaTEIbCTBA U HOPMAaTUBHBIE ITpaBoBbI€ aKkThl Poccuiickoii
®enepanyy, B 4aCTU BEACHUS JOKYMEHTALUU 110 IEPCOHAILY.

- 3akoHonatenbcTBO Poccuiickoi denepanny o NepcoHaIbHBIX IaHHBIX.

- JlokanbHble HOpMATUBHbBIE aKThl OPTraHU3AIUH, PETYIHPYIOIINE MOPAI0K OhOpMIICHUS
pacnopsiANTENbHBIX U OPraHU3aLMOHHBIX JOKYMEHTOB I10 IEPCOHAITY.

- ba3oBble OCHOBBI HHPOPMATHKHU, CTPYKTYPHOE TOCTPOCHHE HH(PDOPMAITUOHHBIX CHCTEM
1 0COOCHHOCTH PabOThI C HUMH.
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Ymers:
- Hcmonp30Bath MOYYCHHBIC 3HAHMSI B IIPAKTUICCKOU padoTe.

- Bnaners HaBbIkamM# poPecCHOHANBHO U 3(PPEKTUBHO MPUMEHSITH HA MIPAKTHKE
npruoOpeTeHHbIE B rpoliecce 00yUueHHs 3HaHUS M YMEHUS

CTpyKTypa U coJep:kaHue TUCHUTLITUHBI

OO0mmast Tpy10eMKOCTh TUCIUTUTHHEI COCTABIISIET § aK. 4acoB (M3 HUX CAMOCTOSATEIHHOE
M3yYeHHE TEOPETUIECKOTO MaTepruaia — S5 ak. 4acoB, paboTa Ha 00pa30BaTeIbHON OHJIAWH-
iatpopme — 3 ak. gaca).

B ToM uncie

Bcer
HanMeHoBaHHe PaGora na

N pa3aeoB u Y o0pa3oBaTe/bH ®opma

n/n gaco | CamocrosiTe/IbH oi KOHTpOIS
AHCHUILTHH as padora
OHJIANH-

miargopme

Opranuzauus
2 | Padormo 8 5 3 3aver
ONOBEIIeHHUIO.
Padora ¢
MOBECTKAMM
BOEHHBIX
KOMHCCAPHATOB

Co3znmanue
. mraba 3 ) 1
1 OITOBECIICH

usl.
bponupoBanue.
PaGora ¢
IMOBECTKAMU

TectupoBan
ue

TectupoBan

[Ipuseis ) 1 1 o

paboTHHKA Ha
BOCHHYIO
CIY)KO0y

N

TectupoBan

D) WNHucTpykuus o 3 ) 1 o

BEJICHUIO
BOMHCKOI'O y4yeTa

Hrorosas
3 2 — 2 3auer
aTrecTanus

— | UTOI'O: 20 11 9 —

Tema 2. Opranusanus padoT no onopeueHno. Pagora ¢ nopectkaMmu BOEHHBIX
KOMMCCAPHATOB

Ypok 2.1. Co3nanue mrada onosemennsi. bponuposanue. Padora ¢ noBecrkamu
* bpoHupoBaHue
¢ (Co3pnanue mraba ONOBEIICHUS

e Pa0ora c moBecTkamu
15



Ypok 2.2. [Ipu3biB paboTHUKA HA BOEHHYIO CJIYXKO0Y

JlevicTBus paboToAaTens B NEpUol MOOMIU3AMH
PaboTHHKa TpU3Baiu HA BOCHHYIO CITYXO0y

Ypoxk 2.3. UHCTpyKUMS 10 BeIeHUI0 BOUHCKOI0 y4yeTa

HopmatuBHo-nipaBoBas 6a3a

AJIMUHHCTpaTUBHAS OTBETCTBEHHOCTh pa0OTOAATEINSI 32 HEUCIIOTHEHUE 00s3aHHOCTEH
B paMKaX BOMHCKOIO y4yeTa

[Iar 1. Opranuzaius BeA€HNU BOMHCKOTO y4eTa

Har 2. OdgopmiieHne JOKYMEHTOB sl IOCTAHOBKH OpraHU3allii Ha BOMHCKUN y4eT
[ar 3. [TpoBeaeHMe yueTHOUN pabOTHI TPH MPpHUEME Ha padOTy TpaXkaaH, MOJISKAIINUX
BOMHCKOMY y4Y€Ty

[lar 4. Benem kapTOYKH rpakJlaHWHA, [TOJIEKALIETO BOMHCKOMY yYETy

[ar 5. Ceepka

[ITar 6. OTYETHOCTH B BOEHHBI KOMHUCCApUAT

[ar 7. JledcTBUs IpH YBOJbHEHUU paOOTHHUKA

[ar 8. PaboTa ¢ moBecTKkamMu
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OIIEHKA PE3YJIBTATOB OCBOEHUA ITPOI'PAMMbI

®DopMbI aTTECTAIMHU

JInsi TpoBeZieHHsT TIPOMEXYTOYHOH M HMTOTOBOM AaTTECTAllMM IMPOTrpamMMbl pa3paboTaH (OHI
OLIEHOYHBIX CPEACTB IO NpOrpaMMe, SBISAIOIIMNCS HEOThEMJIEMOM dYacThlo y4eOHOo-
METOINYECKOTO KOMILJIEKCA.

O0bexkTamMM OlleHMBAHHUSA BBICTYNAKOT:
- CTENEHb OCBOCHMSI TEOPETUUECKUX 3HAHUN;

=  YPOBCHbL OBJIAACHUA NPAKTUUCCKHUMU YMCHHUIAMU U HABBIKAMHU IIO BCEM BHAaM yqe6H0171
pa60TI)I, AKTUBHOCTb Ha 3aHATUAX.

Texkymmuidi KOHTPOJIb 3HAHWH CIIyIIaTeled NMPOBOAUTCS MPENONABATEIEM, BEAYIIUM 3aHATHS
B yueOHOI TpyTiIe, Ha IPOTHKEHHH BCETO 0OYYEHUS 110 TIPOTrpaMMe.

Texyiuii KOHTPOIIb 3HAHUN BKIIIOUAET B ce0sl HAOMIOACHNE TIpernoAaBaTens 3a yueOHoi paboToii
CIymiaTesJie M TMPOBEPKY KadecTBa 3HAHWW, YMEHUW U HaBBIKOB, KOTOPHIMH OHH OBJIAJEIH
Ha OIpe/IeJICHHOM 3Tare 0Oy4eHHs TMOCPEICTBOM BBITIOJHEHHS YNPAKHEHUN Ha MPAKTUYECKUX
3aHATUSAX U B MHBIX ()OpMaxX, yCTAHOBJICHHBIX MPETOAaBaTEeIeM.

HpOMe)KyTO'—IHaﬂ arrecranusd — OICHKa KadyeCTBa YCBOCHHA CIYHIATCIIAMH COACPIKAHUSA
y‘-I€6HI)IX 0JIOKOB HEMMOCPCACTBCHHO 110 3aBECPIICHHUU UX OCBOCHUA, IPOBOAUMAA B (1)opMe 3a4ycTa
NoCpCACTBOM TCECTHPOBAHUA HWJIIM B HHBIX CI)OpMaX, B COOTBCTCTBHUHU C y‘le6HBIM IIJIaHOM H
y‘-I€6HO-TCMaTI/I‘-I€CKI/IM IIJIAaHOM.

HroroBas arrecramms — Ipoleaypa, NPOBOAUMAS C LENbIO YCTAaHOBJICHHs YPOBHs 3HAHUMN
ClIylIaTene ¢ y4eToM MPOTHO3UPYEMBIX PE3yJbTaTOB 00ydeHUs U TpeOOBaHUIl K pe3yJbTaTam
OCBOEHHUsI 00pa30BaTebHOM MporpaMmsel. VIToroBas arrectalys ciymarenaeil ocyniecTBseTcs B
¢dopme 3aueTa OCPEACTBOM TECTUPOBAHHS.

CnymaTenL AOIMYCKACTCA K UTOrOBOM aTTeCTallu II0CJIC H3YYUYCHUS TEM O6p8.30BaTCJII>HOI>’I
IIporpamMmsI B O6’I)GMC, npeaAyCMOTPCHHOM JIA JICKIMOHHBIX U IMPAKTUYCCKUX 3aHATHH.

Jlunam, ocBouBIIMM 00pa3oBaTeNbHYIO MPOTpaMMy MOBBILIEHUS KBanudukanuu «Benenue
00IIIero BOMHCKOTO y4eTa pabOTHUKOB OPraHU3aIMW» U YCIICHIHO MPOIIEIIINM UTOTOBYIO
aTTECTAIUIO, BBIJACTCS YAOCTOBEPEeHUEe O NMOBbIIICHUN KBAJIN(PUKALMI YCTAHOBICHHOTO
o0pasia ¢ ykazaHueM Ha3BaHUS MPOTPAMMBI, KAJIEHAAPHOTO TIEpHOa 00yIeHUs, TN TETbHOCTH
oOydeHus B aKaJIEeMUUECKHX Yacax.

Jlng aTtectanuu ciymiaTesled Ha COOTBETCTBUE MX NEPCOHAIBHBIX JOCTHXKEHUN TpeOOBaHUAM
cootBercTBytolei OIl co3nanbl GOHIBI OLIEHOUHBIX CPENCTB, BKIIOYAIOIIUE THUIIOBBIE 3a/1aHUs,
TECTBl M METOAbl KOHTPOJS, IO3BOJISIOIIME OIEHUTh 3HAHUS, YMEHHUA M YPOBEHb
PpUOOPETEHHBIX KOMIETEHIUH.

@OHIBI OLICHOYHBIX CPEACTB COOTBETCTBYIOT LEMsAM M 3aJadaM IpOrpamMMbl MOJArOTOBKH
CHEeLUAINCTa, y4eOHOMY IUIaHy M 00ecHeyMBaroT OLEHKY KayecTBa 0OHIenpodecCHOHaTIbHBIX
U Ipo¢eCCUOHATBHBIX KOMIIETEHIIUH, MPUOOPETAEMBIX CIIyLIATEIsIMU.
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Kpurepun ouenku caymaresiei

IIpeamer oueHuBaHMs
(KOMIIEeTEeHIIUN)

O0BeKT onleHNBaHuA
(HABBIKH)

Iloka3aTesib OLIEeHKHU
(3HAHUSs, YMEHHA)

Cneuyuanucm 0013icen
oonaoams odowUMU
komnemenuyuamu (OK),
GKIIOUAIOWUMU 8 CeDs
cnocoonocmu:

- lloHumaTth CyIIHOCTB
1 COIMAIIbHYIO
3HaYUMOCTb CBOEH
npodeccun,
IIPOSIBIIATH K HEU
YCTOWYUBBIA UHTEPEC.

- OpraHu3oBHIBaTh
COOCTBEHHYIO
JIeATEIILHOCTD,
BBIOMPATH TUITOBBIE
METOJIBI ¥ CIOCOOBI
BBITTOJTHEHHUS
npodeccroHaTbHBIX
3aja4, OLEHUBATh UX
3(PeKTUBHOCTD H
Ka4eCcTBO.

- IIpuHuMmats pemeHus
B CTaHJapPTHBIX U
HECTaHJapTHBIX
CUTyalUsIX U HECTH 3a

HUX OTBETCTBCHHOCTD.

- Ocy1ecTBIATh MOUCK
U HCITOJIb30BaHHE
uHpOpMaLnH,
HEOOXOMMMOMN It
3P PEKTHBHOTO
BBITTOJTHCHHUSI
po(hecCHOHATTLHBIX
3ajad,
po(hecCHOHATLHOTO
Y JINYHOCTHOTO
pa3BUTHSL.

- PabGoratp
B KOJUICKTHUBE U
KOMaHjie,
a3 dexTrBHO
oOuiarbes
C KOJUICTaMH,
PYKOBOJICTBOM,
MOTPEOUTEIISIMHU.

Cneyuanucm 00nsicen
oonaoamsp
npogeccuonanbHvimu
KOMNnemeHyuamu
(1IK),
coomeemcmeyiouumu
OCHOGHBIM 8UOAM
npogeccuonanvhoii
desamenvHoCmU:

- CnocoOHOCTH
KBaTU(UIIIPOBAHHO
M3y4aTh, TOJKOBATh
Y TIPUMEHSATH Ha
MIPAKTHKE
TTOJIOXKEHUS
HOPMAaTUBHBIX
MPaBOBBIX aKTOB
B chepe Tpyna.

- T'oroBHOCTB
K BBITIOJTHEHHUIO
JIOJDKHOCTHBIX
00s13aHHOCTEH
0 OCYIIECTBICHUIO
NEATETHHOCTH
B chepe Tpyna:
BEJICHUC
JIOKYMEHTAITUH 110
KaJIpoBOi paboTe,
CUCTEMaTHU3AIMS U
aHaM3
JTIOKYMEHTAITUH 110
KaJIpoBOil paboTe;
MIPUMCHCHUE
HOPMAaTHBHBIX
MIPABOBBIX AKTOB U
METOMYECKHUX
PEKOMEHTaLIHIA;
obecrieueHue
KadecTBa BEACHUS
KaJIpOBOM pabOTHI.

- CrocoOHOCTh
obecneunBaTh
coOroieHne
TpeboBaHMi
TPYJIOBOTO
3aKOHOJATEILCTBA

3HaHuA:

[opsox opopmiieHus, BeAeHNs U
XpaHEeHUs JJOKYMEHTOB I10 MIEPCOHAITY.

TpynoBoe 3aKOHOAATENBCTBO U UHBIE
aKTBI, COAepIKaIIue HOPMBI TPYZIOBOTO
npasa.

OCHOBBI apXUBHOTO
3aKOHO/IaTE€LCTBA U HOPMATUBHBIE
MpaBoBbI€ aKThl Poccuiickoi
®denepanunu, B 4aCTH BEICHUS
JIOKYMEHTAIUH 110 TIEpCOHAITY.

3akoHOIaTEILCTBO Poccuiickoi
®denepanyu 0 NEPCOHATBHBIX JTAHHBIX.

TexHOJIOTHH, METO/Ibl H METOTUKH
NPOBE/ICHUS aHAIN3A U
CHCTeMAaTH3aluH JOKYMEHTOB U
nH(dOopMaIuy.

JlokabHbIC HOPMATHBHBIC aKThI
OpTaHU3aIH, PETYIUPYIOIINE
NopsI0K 0(hOPMIICHHUS JOKYMEHTOB IO
NepCcoHaIy.

OCHOBBI JOKYMEHTO000pOTa U
JIOKYMEHTAITMOHHOTO 00ECTICYCHHSI.

ba3oBbIe OCHOBBI 3JICKTPOHHOTO
JOKYMEHTO000POTa, CTPYKTYPHOE
MOCTPOCHUE MH(POPMAITUOHHBIX
CHCTEM M OCOOCHHOCTHU PabOTHI C
HUMH.

YMmenus:

Hcnonbs3oBath nogyueHHbIE 3HAHUS B
MpaKTHYECKOl paborte.

Bectu y4eT u peructpanuo
JOKYMEHTOB B HH()OpMAIIHOHHBIX
CHUCTEMax M Ha MaTepUaJIbHBIX
HOCHUTEJISIX.

Opranu3oBbIBaTh XpaHEHHE
JIOKYMEHTOB B COOTBETCTBHH C
TpeOOBAHUSIMU TPYIOBOTO, APXUBHOTO
3aKOHOIATENbCTBA POoCcCUiicKOr
®denepauny 1 JIOKaIbHBIMU
HOPMATHUBHBIMH aKTaMH OpTaHU3AIIHH.

BrIsBASATH OMIMOKH, HETOYHOCTH,
UCIIPaBJICHUS U HEAOCTOBEPHYIO
uHGOPMAIUIO B TOKYMEHTAX,
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Ipeamer oueHuBaHus

OO0bLeKT olleHUBaHUSA

IToka3aTeiab OIleHKH

(KOMIIeTeHII M) (HaABBIKH) (3HaHMsI, YMEHUS)

- OpueHTHpoBaThCS B PO. OIIPEIENATh JIETUTUMHOCTD
YCJIOBHSIX YaCTOM - CHOCOBHOCTD JIOKyMEHTOB.
CMEHbI TEXHOJIOTHH B WCTIOJIb30BaTh - PabGorats ¢ nHGOpMAITHOHHBIMU

npodeccuoHanbHON
JESITEIIbHOCTH.

MIOJTyYeHHbIE 3HAHUS
B IIPAKTHUYECKOU
pa0ore:
CHCTEMaTH3HPOBATh
U aHaJU3UPOBAThH
HOpPMAaTHUBHBIC
TpeOoBaHUS K
BEJICHUIO KaJJPOBOTO
yueTa

cucTeMaMy 1 0a3aMH JaHHBIX IO
BCACHUIO YUCTa, IBUKCHHUIO
HIepcoHaa.

OreHka KadecTBa OCBOCHUS YU€OHBIX MOYyJIEH MPOBOIUTCS B TPOIECCE MPOMEKYTOTHOMN
aTTecTaruu B (hopMe 3a4eTa.

Ouenka Kpurtepun oneHku

3auTeHo

Onenka «3a4TeH0» BBICTABIISICTCS CIAYIIATEII0, €CJIU OH TBEPJI0 3HAET
MaTepual Kypca, FJpaMOTHO U MO CYIIECTBY MCIIOIB3YET €ro, He JOIyCcKas
CYIIECTBEHHBIX HETOYHOCTEU B OTBETE HA TECTOBBIE BOMPOCHI, TPABUIBLHO
MPUMEHSET TEOPETHUECKUE MOJOKEHHS MIPU PELICHUU MPAKTHYECKUX
BOITPOCOB, BJIaJI€E€T HEOOXOIUMBIMHM HAaBBIKAMH U ITPUEMaMH UX
BoinosgHeHus. He menee 70% npaBuiibHBIX OTBETOB IIPU PEIICHUU TECTOB

OI_IGHKa «He 3a4TeH0» BBICTABIISETCS CJIymIaTeJiro, KOTOpBIﬁ HC 3HACT
3HAYUTEIILHON YacTH nporpaMMHOI0 MaTcpuaia, J0IMyCKacT CYIHICCTBCHHBIC

He 3auTeno OI_HI/I6KI/I, HCYBCPCHHO, C 0OBIIMMH 3aTPYAHCHUAMU PCIIACT IPAKTUUCCKHUC

BOIIPOCHI WJIM HE CIPABIISAETCS C HUMU caMocTosiTeNibHO. Menee 70%
NPaBWIBHBIX OTBETOB IIPU PEIICHUH TECTOB

OHCHKa Kady€CTBa OCBOCHHA yqeGHoﬁ IMporpaMmel IIPOBOAUTCA B ITPOLICCCE HTOTOBOM
aTTcCTallu B (I)OpMe TCCTUPOBAHHA.

Ounenka
(cranpaptHas)

TpeOoBaHusl K 3HAHUSAM

3a4uTeHo

Onenka «3a4TeH0» BbICTABIISETCS CIYIIATENI0, IPOJIEMOHCTPUPOBABIIEMY
TBEPJI0€ U BCECTOPOHHHE 3HAHUS MAaTEPUAIIbl, yMEHUE IPUMEHSTh
MOJTy4YE€HHBIE B paMKax 3aHITHH MPaKTUYECKHE HaBBIKA U YMEHUSI.
JocTrxeHus 3a mepuo]; 00ydeHus: U pe3ynbTaThl TEKYIIEH aTTecTaluu
JIEMOHCTPUPOBAJIA OTINYHBIN YPOBEHb 3HAHWUW M YMEHUH ciymiatens. He
MeHee 70% mpaBUIIbHBIX OTBETOB MPU PEUICHUU TECTOB.

He 3auTeno

Onenka «He 3a4TeH0» BBICTABISICTCS CIIYIIATENI0, KOTOPBIi

B HEJIOCTATOYHOM Mepe OBIAe]I TEOPETUUECKUM MaTEpHUaIOM IO
JTUCLUILTUHE, TOMYCTHII P TPYObIX OMIMOOK MPY BHITOIHEHUH
MPAKTUYECKUX 3aJ]aHWi, a TAK)KE HE BBITIOTHIII TPEOOBAHMIA,
NPEABSBISAEMBIX K IPOMEXYTOYHOM arrectauuu. [JJocTHKeHHs 32 NEPUOT
00ydeHUs U pe3ybTaThl TEKYIIEH aTTeCTaIlluy IEMOHCTPUPOBAIH
HEYJIOBJICTBOPUTEIIbHBIM YPOBEHb 3HAHUI U YMEHUM cirymarens. Menee
70% mpaBUIIbHBIX OTBETOB MPU PEUICHUU TECTOB
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DoH/I OLIECHOYHBIX CPEACTB

OuneHouHbIe MATEPHAJIBI
TECTOBBIE BOITPOCHI
VYpoxk 1.1. Opranuzanus u BeaeHue paboToaaTeassMu 00IIero BOMHCKOTO y4deTa
1 TepmuH «OpOHHPOBAHKEY» BCTPEUAETCSI B BOMHCKOM yueTe:

1. OOwmem

2. CnenuanbHOM

3. U B obuiem, u B crielIaIbHOM BOMHCKOM y4eTe
2 Kakoii U3 T0KyMEHTOB HE OTHOCUTCS K JOKYMEHTaM, Hd OCHOBAHUU KOTOPBIX MOKHO BECTHU
BOMHCKUH y4eT?

1. BpemeHHOe yI0CTOBEpEHHUE, BbIIaBAEMOE B3aMEH BOCHHOMY OWIIETy

2. CmpaBka B3amMeH BoeHHOMY Ousety (popma Ne 1/Y)

3. CnpaBka 00 ohopmIIEHUN BOCHHOTO OMeTa

4. YnmocTtoBepeHHE rpaKIaHHHA, TIOIJICKAIIETO MPU3BIBY Ha BOCHHYIO CITYKOY
3 Bectu BOMHCKUH y4yeT 00s13aHBbI:

1. Opranuzanuu

2. MHnuBunyansHbIE NPEAIPUHUMATEIN

3. OpraHuzanuu ¥ UHAUBUIYAJIbHbBIE TPEANPUHUMATETH

VYpoxk 1.2. Yuernas pabora npu Benenun BY

1 Kakue nelicTBUsI HEOOXOAMMO BBIIIOJIHUTS JIMILY, OTBETCTBEHHOMY 3a BEJIEHHE BOMHCKOTO
y4deta, Ipy IPOBEJCHUH YUETHOM pabOThI IIpH puemMe Ha paboTy BOEHHOOOSI3aHHOTO
rpakJJaH{HA IPU BBIABJICHUU OTCYTCTBHSI B €M0 BOGHHOM OMJIET€ OTMETKH O IIOCTAHOBKE Ha
BOMHCKUH yueT? (BbIOEpUTE HECKOIBKO NMPaBUIbHBIX BAPUAHTOB OTBETA)

1. HampaBuTh B IByXHE/ENbHbIM CPOK B BOGHHBIH KOMHCCApUAT 110 MECTY XKHUTEIbCTBA WU
MECTy BPEMEHHOTO NpeObIBaHNs IT'pakJaHUHA CBEJICHHS O CIIy4yae BbISBICHUS
rpakJaHUHA, HE COCTOALIET0 HA BOMHCKOM yueTe, HO 0053aHHOI'0 COCTOSATh HA BOMHCKOM
yudere

2. Orka3ath B IpueMe Ha paboTy /10 TeX Mop, MoKa He OyeT NoCTaBjIeHa OTMETKA O
MIOCTAaHOBKE Ha BOMHCKUH y4eT

3. Bpyuutb HampaBieHuE B BOGHHBII KOMUCCApHAT Il IOCTAHOBKU Ha BOMHCKHMNA yueT

2 O6 oOHapyKEHHBIX B JOKYMEHTAaX BOMHCKOT'O yueTa HEOTOBOPEHHBIX UCIPABICHHUSAX,
HETOYHOCTSX U MOAJIEIKAX, HEMOJHOM KOJINYECTBE JIHCTOB,

a TaKkXKe O CIy4yasX HEeHCIIOJHEeHUs IpakJaHaMu 0053aHHOCTEH B 001aCTH BOMHCKOTO yUeTa,
MOOWJIN3AIMOHHON OATOTOBKY M MOOMIIM3AIMK PabOTOaaTeNh 00sI13aH COOOIIUTD:

1. Tombko paOOTHUKY

2. B BoeHHbI KOMHUCCapUaT

3. B BOeHHBII KOMHCCapHaT [0 MECTY IOCTAHOBKH I'Pa’kJaHMHA Ha BOMHCKUH YUET U
Pa3bsACHUTH pAa0OTHUKY €r0 00513aHHOCTD SBUTHCS B BOEHHBIM KOMUCCapUaT

VYpok 1.3. 3anonHenue y4eTHbIx popm
1 V xako# kareropuu rpakJiaH, noajiexalyx BOMHCKOMY y4deTy, B paszeine Il yuetHon
KapTOYKH He 3anonHseTcs rpada «Kareropus 3amaca»?

1. Od¢wuneps 3amaca

2. CepxaHTbl, TPaNOPIINKU
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3. TD'paxpmane, mojyiexaniyie MPU3bIBY Ha BOCHHYIO CIIYXO0Y
2 Kakwue u3 cBeJileHni B KapTOUKe TpaKJaHWHA, TTOIJIeXkKAIIero BOMHCKoMY yueTy ((popma 10),
HY’KHO 3aTOJHATH KapaHJaom?

1. CseneHus o MeCTE KUTEILCTBA

2. CeMeiHOE MTOJIOKCHHUE

3. II. 7 paznena II

4. Bce BbINICNIEPEUNCIICHHBIC

VYpok 1.4. OT4ETHOCTH U OTBETCTBEHHOCTh
1 Kakas agMUHUCTpaTHBHAsE OTBETCTBEHHOCTh IPEAYCMOTPEHA 32 HECOOOLIEHHE
OTBETCTBEHHBIM 332 BOCHHO-YUYETHYIO paOOTy JOJDKHOCTHBIM JIMIIOM OpPTraHU3allMK B BOCHHBIN
KOMHCCapHaT WU B UHOW OpraH, OCYIIECTBIISIOIINI BOUHCKUH y4eT, CBEICHUI O MPUHATHIX Ha
paboty (yueby) 160 00 yBOJECHHBIX ¢ pabOTHI (OTYMCICHHBIX U3 00pa30BaTEeIbHBIX
OpraHu3alMii) TpaKAaHaX, COCTOSALINX MU O0sI3aHHBIX COCTOSATh, HO HE COCTOSIINX Ha
BOMHCKOM y4eTe?
1. Anmvunuctparusasii mrpad ot 300 py6. 1o 1 000 py6.
2. AnmmunuctpatuHbii mrpad ot 1 000 py6. mo 5 000 py©.
3. Tlpenymnpexnaenue wiu aaMuHACTpaTuBHEIN mTpad ot 1 000 mo 5 000 pyo.
2 B Kakoil CpOK Hy’KHO HAaIIpaBJISATh B BOCHHBII KOMHCCAPUAT CIIMCKH I'PaXkJIaH MYXKCKOIO I0Ja,
MOJIeKAINX IEPBOHAYATLHON MOCTAHOBKE HA BOMHCKHI YUE€T B CIIEIYIOIEM rory?
1. Mo 1 HOsIOpst
2. He noznnee 15 centsa6ps
3. He no3anee yem 3a Be HEJENU O Ha4Yalla COOTBETCTBYIOLIETO KaJeHAapHOTO
rojia
VYpok 2.3. UHCTpYyKIMS MO BEJCHUIO BOMHCKOTO y4eTa
1 Kakas anMMHHUCTpaTUBHAS OTBETCTBEHHOCTH MPEyCMOTpPEHA 32 HEBEJCHHE BOMHCKOTO yueTa
pabortonatenem?
1. AnmunuctpatusHsbli mrpad ot 3 000 o 5 000 py6.
2. AnpmunuctpatuBHbii mwtpag ot 1000 o 5 000 pyo.
3. AIMUHUCTpPAaTUBHOI OTBETCTBEHHOCTH 32 HEBEJCHHE BOMHCKOTO y4yeTa He
IPEYyCMOTPEHO

HTorosas arrecranus
1 TepmuH «OpOHHPOBAHKE» BCTPEUAETCSI B BOMHCKOM yueTe:

1. OGmem

2. CnenuanbHOM

3. U B obuiem, 1 B crieliuaJIbHOM BOMHCKOM y4eTe
2 BecTu BOMHCKUH y4eT 00s13aHbI:

1. Opranmuzanuu

2. WuauBuIyalbHBIC IPEAPUHUMATEIN

3. OpraHu3anvv 1 WHANBUIYAIBHBIC MPEATPUHAMATEIIN
3 Kakue neficTBHsI HEOOXOAUMO BBITIOIHUTS JIUITY, OTBETCTBEHHOMY 3a BEJICHHE BOMHCKOTO
ydeTa, Ipy MPOBEICHUH YIEeTHON paObOTHI TIPU MpHeMe Ha paboTy BOCGHHOOOS3aHHOTO
rpaXkIaHWHA TIPH BBISBJICHHH OTCYTCTBUS B €T0 BOCHHOM OMJIETe OTMETKH O TIOCTaHOBKE Ha
BOMHCKHH yueT? (BhIOEpUTE HECKOIBKO MPABUIILHBIX BAPUAHTOB OTBETA)
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1. HaHpaBI/ITL B ,I[BYXHGI[CJ'IBHHﬁ CpPOK B BOCHHBIN KOMHUCCApHaAT I10 MECTY KUTCJIILCTBA
HJIM MECTY BPpEMECHHOTI'O Hpe6BIBaHI/Iﬂ rpaxaaHruHa CBEACHUA O CJIy4ac BbIABJICHUA
rpaxJiaHruHa, HE COCTOAIICTO HA BOMHCKOM YYCTC, HO 00513aHHOT'0 COCTOATH Ha
BOMHCKOM YYETC

2. Ortkazats B IMpueMe Ha pa60Ty A0 TEX IIOop, ITOKa HE 6y,ZLCT IIOCTaBJICHA OTMECTKaA O
IIOCTAaHOBKE HAa BOMHCKHM yY4eT

3. pr‘-II/ITB HaITpaBJICHUC B BOCHHBIN KOMHUCCapuaT il IOCTAHOBKU Ha BOMHCKUH yueT

4 O6 0OHapyKEHHBIX B JOKYMEHTAaX BOMHCKOTO yueTa HEOTOBOPEHHBIX UCIPABIICHHUSX,
HETOYHOCTSX U MOAJIENKAX, HENOJHOM KOJIMYECTBE JIMCTOB, a TAKKE O CIIydasiX HEUCIIOJHEHUS
rpaxJaHaMu 00sS3aHHOCTEH B 00J1aCTH BOMHCKOTO y4eTa, MOOMIN3AI[HOHHON TTOATOTOBKHU U
MoOWIM3auK padboToaarenb 00s3aH COOOIIUTE!
1. Tompko pabOTHUKY
2. B BOeHHBII KOMHCCapuaT
3. B BOeHHBII KOMHCCAapHAT [0 MECTY MOCTAHOBKH Ipa’kJaHMHA Ha BOUHCKUH YUeT U
Pa3bSICHUTH pAOOTHUKY €ro 00s3aHHOCTh SIBUTHCS B BOCHHBI KOMHCCApUAT
5V Kako# KaTreropuu rpakJaH, noAjIexalnx BOMHCKOMY y4deTy, B paszeine 11 yuetHoin
KapTOYKH He 3arnonnsercs rpada «Kareropus 3amaca»?
1. Oduneps! 3anaca
2. CepxaHTbl, IPaNOPILIUKU
3. TD'paxpane, mojyiexxaiiye MPU3bIBY Ha BOCHHYIO CIIYXO0Y
6 Kakue 13 cBefieHHI B KapTOUKE TpakAaHNHA, TOJJIeKAIIero BOMHCKOMY y4eTy (dhopma 10),
HY>KHO 3aII0JIHSTh KapaHaamom?
1. CseneHus o MecTe JKUTEILCTBA
2. CemeitHOE MOJOKEHHE
3. II. 7 paznena II
4. Bce BbllIENIEpEUNCIEHHBIE
7 B Kako#l cpoK HY’KHO HalpaBIATh B BOGHHBI KOMHUCCApUAT CIIMCKHU IPAXKAAH MY KCKOI'0O 1014,
MOJJIEXKALUX [IEPBOHAYAJIBHOM MOCTAHOBKE HA BOMHCKUM YUET B CIEAYIOLEM roay?
1. Mo 1 HOsIOpst
2. He nosnuee 15 centsops
3. He noznnee yeM 3a iBe He/ENM IO Hayala COOTBETCTBYIOLIETO KaJIEHIapHOTO
roja
8 Kakast aIMUHUCTpaTUBHAsl OTBETCTBEHHOCTb IIPEAYCMOTPEHA 32 HEBEICHNE BOMHCKOIO y4eTa
pabortomatenem?
1. Amvunuctparussslii mrpad ot 3 000 mo 5 000 pyo.
2. ApvunuctparuBaeli mrpad ot 1000 xo 5 000 pyo®.
3. AIMUHUCTPaTMBHOI OTBETCTBEHHOCTH 32 HEBEJCHHE BOMHCKOTO YUETa HE
MIPEyCMOTPEHO

22



OPTAHU3AIIMOHHO-ITEJAT'OI'MYECKHE YCJIOBUSA PEAJIN3ALIUNA
ITPOI'PAMMBI

TpeGoBanus Kk KBAJIU(PUKAIUY MeIATOTHYECKUX KAIPOB, MpeIcTaBUTeIeil npeInpusiTuii u
OpraHu3anmii, o0ecneynBaIIMX peain3alnuio 00pa3oBaTe/ibHOIO Mpoiecca

TpeGoBanuss K o00pa3oBaHHI0 M O0yYeHHIO JIMIA, 3aHUMAIOLIEro JA0JLKHOCTh
npenoaaBareJisi: BbiCIlee 00pa3oBaHUE — CIEHUATUTET WM MarucTpaTypa, HallpaBJICHHOCTb
(mpoduiib) KOTOpPOro, Kak MpaBUIO, COOTBETCTBYET IIPENOJaBaeéMoOMy Yy4eOHOMY Kypcy,
JTUCHUILTHHE (MOAYIIO).

JlonosiHuTeIbHOE MpodeccHoHATbHOE 00pa3oBanne — MpodeccrHoHaIbHAS MEPENnoroTOBKa,
HAMpPaBIEHHOCTh (MPOQUIIb) KOTOPOHl COOTBETCTBYET IpENoJaBaeMoOMy Yy4eOHOMY Kypcy,
JTUCIUTUTHE (MOYJIIO).

Ilegarornueckue pabOTHUKHU 00s13aHbI IIPOXOJUTh B YCTaHOBJIECHHOM
3akoHojarenbcTBOM Poccuiickoit ®exepanun mnopsiike oO0ydeHHE W IPOBEpPKY 3HAHMW U
HaBBIKOB B 00JIACTH OXPaHBI TPYAa.

Pekomenayercss oOyueHMEe 110 JOMOJHUTENbHBIM NPOPECCHOHANIBHBIM IMporpamMmaM Io
npodUIII0 Me1arornyeckoi AesTeIbHOCTH HE PEXKe YeM OJIMH pa3 B TPU Toja.

TpeooBanuss K ONBITY NPAKTHYECKOH PadOTBI: INPH HECOOTBETCTBHM HAIIPABJICHHOCTH
(mpoduiis) oOpazoBaHusl MpenojaBaeMoMy Y4eOHOMY KypcCy, AMCHUUIUIMHE (MOJIYII0) — OIBIT
pabotel B 00jacTH NpodhecCHOHATBHON NEATeTbHOCTH, OCBAaMBAEMOM CIIYIIATECISAMH WA
COOTBETCTBYIOILIEH TIPEN0IaBaeMOMy Y4eOHOMY KypCy, IUCHUIUIUHE (MOIYIIIO).

IIpenoaaBartenb: cTaxx pabOTH B 00pa30BaTEIbHON OpPTaHU3AIMM HE MEHEEe OIHOTO rojia; Mpu
HAJIMYMU YYEHOH cTerneHu (3BaHus) — 0e3 mpeabsaBiIeHHUs TpeOOBaHUH K CTaXy paboThI.

OcoOble yc10BHS I0NYCKAa K padoTe: OTCYTCTBUE OIrPAaHUYEHUN HA 3aHATHE NMEJArorM4ecKOn
NeSATEbHOCThIO, YCTAHOBIIEHHBIX 3aKOHOAaTeNnbcTBOM Poccuiickoit denepanuun

[IpoxoxaeHue  00s3aTENbHBIX — MpEABApUTENbHBIX  (IPU  TOCTYIUIEHUM Ha  padoTy)
U MIEPUOAMYECKUX MEIMLMHCKUX OCMOTpPOB (0OcCiieZioBaHMi), a Takke BHEOYEpeIHbIX
MEIUIMHCKUX OCMOTpPOB (0OCienoBaHMI) B MOPSJIKE, YCTAaHOBJIEHHOM 3aKOHOJIATEIbCTBOM
Poccutickoi ®enepanuun

[IpoxoxkneHne B YCTaHOBIEHHOM 3aKOHOAATeNbCTBOM Poccmiickoit denepanuu  nopsake
aTTeCTallMy Ha COOTBETCTBUE 3aHUMAEMOM JOJIKHOCTH.

TpeﬁoBa}mn K MaT€epHaAJbHO-TEXHUYCCKHUM YCJTOBUAM

Opranuzanus OpoBOJUT 3aHATHS MO ajpecy: . Mocksa, yiu. CymeBckuid Ban, 1. 18. Ayauropuun
JUTSI 3aHSTUN pacioiokeHbl Ha 11-M 3Taxe 31aHusl.

Bce 3annmMaemeie MMOMCIICHUSA COOTBETCTBYIOT 00s13aTEIbHBIM HOpMaM HO)KapHOﬁ 0€e30IacHOCTH
n Tpe6OBaHI/IHM CaHUTAPHO-3ITUACMHUOJIOTHICCKUX CJIy)K6. HOMCHIGHI/ISI HUMCIOT
HCHTPAJIU30BAHHBIC CHCTCMbI BOI[OCHa6)KeHI/I$I, OTOIICHHUA ¢ KaHaJIM3allHH. BOSIIYXOO6M6H
HOMGHICHI/Iﬁ o0ecreunBacTCs COBPpCMCHHBIMU CHUCTCMAaMH KOHAWIIMOHUPOBAHUA, 3a CUCT
HpHTO‘IHO-BLITH)KHOﬁ BeHTHHﬂHHOHHOﬁ CHUCTCMBI.

Yueousim rieHTpoM CKB KoHTyp 3aKkimrodeH JOrOBOp ¢ OpraHU3ammeid 00MeCTBEHHOTO MUTAHUS
0 BO3MOXXHOCTH OO€CTIeueHus CIIyIIaTenei muTaHueM.

B yueOHOI ayauTOpuH TMPOBOAATCS JEKIMHU M MPAKTUYECKHE 3aHATUS. AYIUTOpPHUS OCHAIIECHA
CTOJIaMU U CTYJIbSIMH, B COCTaBE yu4e€OHOI0 OCHAIEHUS MapKepHas Jocka U (piaumyaprt, B ciiydae
HEOOXOUMOCTH MOJAKIIIOYAETCS MYJbTUMEAUMHBIN MPOEKTOp, CIyLIaTeNsM IPEI0CTABISIOTCS
KOMIIBIOTEPBI.

23



KomnbroTepHas ceTb yueOHOro IIEHTpa OCHaIlleHa HeOOXOAMMbIM 000pyI0OBaHUEM JUISl IOCTYTa
B MHTEPHET MO BBIJIEJICHHOMY KaHay. Ha kak7joM KoMmmbroTepe obecrieueH MOCTOSHHBIN JOCTYI
K KoMIbroTepHOU nporpamMme «Kontyp.Ilkomna».

Jlst mpoBe/ieHrs: BEOMHAPOB UM OHJIAWH-TPAHCIIAIMN HUCTIOIB3YETCs OCHAIIICHHAs] COBPEMEHHBIM
000py/I0BaHUEM BUACOCTYIUS:

MOMEIIIeHUEe 000PYTIOBAaHO MOCATOYHBIMHI MECTAMU JIJIsl CTUKEPa(OB);

CIMKEepy  HpPEJOCTaBIIsETCS  NEPCOHANbHBIM  KOMIBIOTEP € COOTBETCTBYIOLIUMHU
MyJIbTUMeIMHHBIMA ~ Xapakrtepuctukamu  (Intel Core i3 nubo  WICHTHUYHBIC
[0 XapaKTepUCTUKaM, omepatuBHas mnamsaTh: oTr4 [0 wuBbmme g Bcex OC),
CO CTaOWJIBHBIM COEJIMHEHUEM C ceThbio MIHTepHeT Ha cKopocTH He Menee 1 Mout/c;

BHJIcOKaMepa (MakCHMaJIbHOE pasperieHue Buaeo — He meHee 3840 x 2160).

Pa3menienne mMarepuanoB BeOMHAPOB U JIOCTYN K HUM YYaCTHHUKOB OOECIEUMBAET TEXHUYECKAs
wiatdopma (caiiT, cucTema yrpaBlIeHUs CAaliTOM, IpyTUue TEXHUUECKHE CPE/ICTBA):

1.
2.

10.
1.
12.
13.

14.

15.

TpaHcnsiuus BeOMHapa B peXKMME PEalbHOTO BPEMEHHU.

XpaHeHHe, CUCTEMAaTHU3alusia 3armcen BC6I/IHapOB, C IpCaAOCTaBJIICHUEM YYaCTHHKaM
BO3MOXHOCTHU ITPOCMOTpPA 3alluCH OHJIaliH.

XpaHeHHe, cucTeMaTH3alus U IOCTYIl K CKaYMBAHUIO MAaTEPHAJIOB YUEOHBIX IPOTPAMM.
HanomuHaHue yyacTHUKaM o MpejacTosieM BeOuHape 3a 1 yac 10 Hauana MEpONpUsITHSL.

Vcnonb3oBaHue 3alUIIEHHBIX COEAMHEHWH, Ilepefada U IpUeM BHJEO | 3BYKa
1o nporokosiaM RTMP(S) nnu aHaiornyHbIM.

VYnpaBieHue KauecTBOM M pa3pellieHHeM IepeJaBaeMoro/IpuHIMaeMoro BHJIEO BIUIOTh
no paspemwienuss HD  720p Ha kakaoro yyacTHMKa MEpOINpPUATHs  (alalTUBHBIN
CTPUMHUHT).

OOMEH KOPOTKMMHU TEKCTOBBIMU COOOIICHUSMU (4aT).

OcymiecTBieHue 3amvcu MepomnpusTHid B (opmaTte, He TpeOyroleM KOHBEpTaluu
g npourpeiBanus (mp4, AV, WMA u 1.1.).

Cucrema perucTpanuu Ha BeOuHap.

TexHuueckoe CONpoBOXKIECHUE IIPOBEICHNSI BeOMHApa.
OtoOpaxeHue YnciIa y9aCTHUKOB.

TexHuueckasi 1OCTYITHOCTb yCiIyTu He MeHee 99,8% BpeMeHH.

YCTOMUMBOCTE  TIpH MIPOBEJICHUM BeOWHApa MpPH €AMHOBPEMEHHOM  TOIKIIOUCHHH
10 3000 y4acTHUKOB.

Bo3moxxHOCTh yuacTusi mojbp3oBaTelell Ha BeOMHapax B Opaysepax Microsoft Internet
Explorer, Mozilla Firefox, Google Chrome, Apple Safari ¢ ycTaHOBJIEHHBIM IUIATHHOM
Adobe Flash Player.

[lepenaya aynno- u BuAcoMH(OPMANMM Ha MEPCOHATBHBIC KOMIBIOTEPH YYaCTHHUKOB
peain3oBaHa MpHU CKOPOCTU MHTEPHET-COeAMHEHUs He MeHee 134 kout/c.

Ocnonble ¢yHKu nporpammbl Koatyp.IllIkona:

1.
2.

Pa3merienue pacnucaHus U ONMMCaHUS yU4EOHBIX IPOTPaMM M YCIIOBHM 00yUeHHs.

OnnaitH-TpaHCAINS YIEOHBIX 3aHATUNA C BO3MOXKHOCTBIO OOPaTHOU CBSI3H.
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N kW

10.
11.

o N kWD =

Pa3mernienue TeCTOB U MPOBEICHUE OHJIANH-TECTUPOBAHMSL.

Pasmenienue u BbIOOp 00pa3oBaTEILHOrO KOHTEHTA U 33aHUH JUIsI CIyIIaTeNei.
XpaHeHHe yueOHO-METOJUUECKUX MaTepHalloB.

OOpatHas CcBsI3b CITymIaTesei K OpraHu3aTopam M Mpero1aBaTessaM.

ABTomaTtnueckas (ukcamnus XxojAa y4eOHOro mpoiiecca, MPOMEXKYTOUHBIX U UTOTOBBIX
pe3yJIbTaTOB CIYIIATEIICH.

Xpanenue HHGOPMALIUH O X0JIe Y4EOHOTO Tpoliecca U pe3yIbTaToB 00y4YeHHUS B TEUCHHUE
nepuoaa o0y4eHusl.

COop u xpaHeHHe 3asiBOK Ha 00y4YeHHE U CBEACHUI O CIyIIATeNsX.
Co3znanue u akTyanu3aius KOHTEHTa U Y4eOHO-METOJUYECKUX MaTepHUaloB.

NHudbopManinoHHO-KOHCYIBTAIIMOHHOE 00CTY>KUBAaHUE CIIyIIaTeeH.

TpeGoBanust K HHPOPMAITMOHHBIM U YU4eOHO-METOAMYECKUM YCJIOBUIM
Cnucok JInTepaTypsbl

«Kommenrapuii k TpynoBomy xonekcy Poccuiickoit @enepamnumy» (moctaTeinslii) (4-e
m3nanue) (mox pexa. O.A. lllesuenko) («IIpocmext», 2020)

Cemenuxun B.B. KagpoBoe aenmonpon3BoactBo. 4-¢ u3j., nepepad. u gon. M.:
I'poccMenuna, POCBYX, 2022. 628 c.

«TpynoBoe nipaBo Poccun: YueOuuk» (2-e u3ganue, nepepadoTaHHOE U JOMOTHEHHOE)
(Kono6oga C.B., Cepreenko 10.C.) («lFOctumuadopm», 2021)

HNuTepHeT-pecypcebl

http://www.consultant.ru

http://www.garant.ru

https://fss.ru/
https://www.pfrf.ru/

https://rosmintrud.ru/
https://xn--80akibcicpdbetz7e2g.xn--plai/ (OnnaitnuHCcniekuus.pd)

https://rostrud.gov.ru/

https://mintrud.gov.ru/
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